How to register as a Conference Attendee

This is a one-time process. if you have registered a TMS profile in the past — please communicate with
the Point of Contact listed below. If you have never created a TMS profile, please follow the steps
listed below. Make sure to enter accurate information to receive your accredited certificate.

1. Accessthe VA TMS login page at https://www.tms.va.gov/ SecureAuth35/.

2. From the login page, select the Create New Non-Employee User link.
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3. Onthe VATMS Self Enrollment page, select the Veterans Health Administration (VHA)
option.

4. Select Next.
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VA TMS SELF ENROLLMENT

If you are a VA EMPLOYEE or FEE BASIS and need a TMS 2.0 profile, do not create an account here. Please contact your local TMS 2.0 Administrator
using the "Locate Your Local Administrator” menu option above.
If you need assistance with self-enroliment, please contact the Enterprise Services Desk by going to the your IT Services website or via phone at 1 (855) 673-4357.

Please answer the following question to begin the Self Enroliment process:
| will work at, or will attend an event sponsored by...
O Veterans Health Administration (VHA)

| VHA is the nation's largest integrated health care system. with more than 1,700 hospitals, clinics, community living centers. domiciliaries, readjustment counseling centers. and other
facilities

O Veterans Benefits Administration (VBA)
VBA administers a variety of benefits and services that provide financial and other forms of assistance to Service members, Veterans, their dependents and survivors

) National Cemetery Administration (NCA)
NCA provides burial benefits to veterans and eligible dependents. and operates 131 national cemeteries in the U.S. and Puerto Rico

O Office of Information and Technology (OIT)
OIT acquires. delivers, and manages technology to VA and acts as a steward for most of VA"s information technology assets and resources

© VA Central Office (VACO)
VACO is a general term covering all other Program, and Staff Offices
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5. Onthe second VA TMS Self Enrollment page, select the appropriate Conference Attendee.

6. Select Next.
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Please answer the following question to begin the Self Enroliment process:
lama..

Health Professions Trainee (Healh professionals in VA raining programs. inciuding WOC trainees)

Volunteer (those volumeenng for VA

WOC (these workang for VA without VA compensabon)

Clinical Contractor (medical professionals working for VA on a contraclual basis)

Contractor (non-medical professionals workng for VA who do 50 on a contractual basss)

Veterans Service Officer (non-VA employees that help Veterans with preganng. fing, and racking a banefts claim through the VA system)
DOD (Department of Defense Civilan employees and Actve Duty miltary personnel from any branch of the US Armed Forces)

Federal Non-VA (those holdng positions in the Federal government. except the DoD and VA)

Conference Attendee (those aending a VA-sponsared conference)
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7. Onthe My Account Information page, fill in all required fields as noted by the red asterisk. Be
careful to type accurately when entering your social security number, email address, and legal

name.

8. If you are a foreign national, select the click here link. If you are not, continue to step 12 on Pg. 4.
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Note: Flelds marked with * are required
MY ACCOUNT INFORMATION

* SSN (Click here to view the TMS 2.0 Privacy Act Notice.) L - |-
8 (If you are foreign national and do not have an SSN please click hcre)l
* Re-enter SSN L -[ -—3

* DOB (MM/DD/YYYY) |

* Legal First Name |

* Legal Last Name — ]
Middle Name(Optional) [ N

* Email address (should be a sustained email address as it will be [ ]
your TMS 2.0 ID and initial usermame value)

* Re-enter Email Address [ ]

* Direct Dial Phone Number (No or [ 1 [ 1[I check here to enter an Intemational Phone Number
Do not include hyphens |.e 1112223333)
Mobile Number (This will be used to deliver a login passcode via [ 1 [ 1[I check here to enter an International Phone Number
text message, if you choose. Do not include hyphens, |.e 1112223333)

* Time Zone ID : v]
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9.

Internet Explorer Security

If there is a security pop-up, select Allow.

@)

A website wants to open web content using
this program on your computer

This program will open outside of Protected mode. Internet Explorer's

Protected mode helps protect your computer. If you do not trust this
website, do not open this program.

1 Name: Microsoft Outlook

Publisher:  Microsoft Corporation

| Do not show me the warning for this program again

| Allow ! Don't allow

10.In the email pop-up, add any additional information to assist your Admin, such as your name and

contact information.

11. Select Send
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Self-enrollment request to create a new user

II am a foreign national and do not have an SSN. @

Please assist me in creating a New User.
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12.In the My Job Information section, fill in all required fields as noted by the red asterisk.
Be sure to enter the data provided by your VA point of contact listed below.
Point of Contact First Name:
Point of Contact Last Name:
Point of Contact Email address:

Point of Contact Phone Number:

13.Select Submit. If you've selected the wrong Employment Type, select Back.

MY JOB INFORMATION

“ WA Loeation . hd

(Suppiied by your Wik Contact, Click on [he blue Bunnel 10 search)
* WA, Point of Contact First Name

* W Point of Contact Last Mame

* WA Point of Contact Email Address

* Point of Contact Phone Mumbser (80 not include hyphens Le. 1112223333) ] ] 1 [ Check here to enter an Intemational Phone Mumber
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NOTE: Please allow 24 — 48 Hours upon completing your TMS profile to receive your registration link.
This link will allow you to register for the upcoming training event.



